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I. Any employee who changes his/her name or address shall notify the human 
resources department within ten (10) days after a change of name or address. 

 

II. Any employee who is required to have a Florida Educator Certificate or other 
license or certificate shall maintain the license or certificate in his/her legal name. 

 

III. Any employee who is a certificated educator is responsible for maintaining 
his/her current name and address with the Department of Education.  The 
Department of Education shall be notified in writing or electronically of any 
changes of name and/or address. 
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